RECORDS OF WORK

The Records of work show the lessons that are actually taught during a given week.

In general terms, the Records of work are important for a number of reasons. They show the actual work covered by the class and the success with which it was done. They show that nature of problems that the teacher and his learners encounter weekly and possibly how some of them can be overcome. They also show the level of learning and teaching that goes on in the classroom. The Records of work also show the nature of interruptions that take place from time to time. This makes it possible for the teacher to make necessary adjustments in his teaching. Above all, the teachers who take over from where others left for various reasons are able to do so with relative accuracy regarding where those other teachers might have stopped teaching and where to begin from. Under the teacher’s comments column, the teacher must write honest and sincere comments which should be useful indicators whether that lesson needs to be revised or retaught. The teacher should have details in his comments. Comments such as ‘well taught’ etc are not very helpful.

Records of work are also very useful to the senior teacher (Head of Department) who needs to know  whether there are serious difficulties in carrying out the school schemes of work so that they can be modified if at all necessary. The senior teacher (HOD) needs to know whether the teachers in his school (department) are moving at the same or different speeds or doing different work so that he can correct serious difference between them. Even more important the senior teacher (HOD) needs to know at the end of the year what each class has covered so that schemes of work for the following year is based on this.

The formant of Records of work is very similar to schemes of work except for a few things such as HOD/schools have their traditional records of work formats and new teachers are advised to comply to such.

SCHOOL: University of Zambia Secondary School UNZASEC

TITLE: Grade 9 Social Studies Record of Work

	DATE
	WORK DONE
	TEACHER’S COMMENTS
	HOD/HM COMMENTS

	WEEK ENDING  20/10/2000

1
	1. Sources of water 

2. Uses of water 

3. How water is made dirty and how to make it clean


	Taught the first two topics but topic three on how water is made dirty and how to make it clean will be taught next meet.
	

	WEEK BEGINNING

27/10/2000

2
	1. How water is made dirty and how to make it clean 


	
	


