SCHEMES OF WORK

Schemes of work are also known as forecast. Schemes of work originate from the syllabus. They comprise of specific topics from the syllabus. The major difference is that a scheme of work contains smaller and specific digestible topics or content material that is derived from the syllabus. Whereas a syllabus might simply show major themes to be taught, a scheme of work will show smaller units of these major themes. These are teachable units or topics and each topic or unit stands more or less for a lesson to be learnt in one period. Therefore, a scheme of work is a plan of work which the teacher expects or is expected to cover with a class in a term or year. A scheme of work translates the syllabus into specific topics.

IMPORTANCE OF SCHEMES OF WORK 

One reason why a teacher is required to make schemes of work is that they should do their work smoothly as soon as the school opens. Schemes of work help both the new and experienced teachers not to waste time before they begin to do their work because they will encounter straightforward work. Schemes of work are easy to follow because they follow a logical sequence or order for teachers to teach and for pupils to learn.

The process of making schemes of work benefits the teacher in the short term and the pupils in the long run. It ensures that the teacher does run. It ensures that teacher does not take for granted the work he will teach. By actually arranging and writing it down, he is able to know those areas in which he is weak and can be able to find out more information regarding such areas. He is also able to know in advance the kind of concepts and teaching aids required for the content and prepare for that in advance. In so doing the teacher masters his work.

Furthermore, the scheme of work is the teacher’s guarantee that he knows what is ahead of his work and also that of his pupils and how to teach in a balanced fashion. The process of making schemes of work makes the teacher able to emphasize the significant features of the syllabus.

The process of making scheme of work gives the teacher the opportunity to take into account certain issues or problems such as outbreaks of epidemics at school, early closures of schools due to writing of public examination, industrial disputes between teachers and educational authorities, illnesses of teachers etc. The classes affected by the above problems need carefully constructed schemes of work to make up for the lost time.

The schemes of work enable the teacher to translate the general objectives of the syllabus into specific objectives. Schemes of work are made either for each of the three school terms or for the whole year. However, this arrangement is not rigid because each term the schemes are to be revised in case there have been time lost due to early closures, strikes and other problems which might lead to rearrangement of topics again.

A good scheme of work should have period allocation for each lesson as this is the basis of all the lessons. This is why it should be done at the beginning of each term if possible. The Head of Department with his teachers prepare the schemes of work. Each teacher must have a copy of the schemes of work which must be reviewed at the end of each term to find out if all topics have been covered or not.

FORMAT OF SCHEMES OF WORK 

Schools have their own traditional formats of schemes of work and teachers are advised to adhere to such formats. However, most formats of schemes of work will include the following headings: (1) Name of school, (2) Subject title, (3) term/year/grade, (4) topic details of items to be taught in each 40 minutes period, (5) sources and references of learning and teaching materials, (6) teachers comments on learning etc, (7) comments by HOD or headmaster.

	SCHOOL
	
	SUBJECT
	GRADE
	TERM 

	WEEK
	DATE
	TOPIC
	TEACHING AIDS
	COMMENTS

	1
	16/10/2000 to 20/10/2000
	WATER

1. Sources of water 

2. Uses/importance of water 

3. How to keep water clean 
	Pictures  
	

	2
	23/10/2000 to 27/10/2000
	1. Conservation of water

2. 
	
	


